Encrypt files/folders
· Encrypt properties

· Right click File/Properties/General Tab/Attributes/Advanced

· “Encrypt contents to secure data”
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· “Details” gives info about author (user name) who can access file and certification thumbprint.

· You can add users with whom you want to share access.
· File name becomes green

· Other users cannot open file.

· When other users double click file to open:
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This message can appear if a file is saved with
permissions. Permissions, also known as rights or
privileges, can be applied to a file, folder, or almost any
resource available from a network (printers, shares, files,
databases, Web sites, etc). When a user attempts to
open aresource that requires specific user permissions,
this message will appear if the user does not have the v
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· When other users try to open file from within Word:
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Choose the options you want for this file.

Archive and Index attributes

File is ready for archiving

For fast searching, allow Indexing Service to index this file

Compress or Encrypt attributes

[] Compress contents to save disk space

D e——





· Encrypt whole folder

· Same procedure as for files.

· After click apply, message:


· Changes to this folder only,

· Changes to folder, subfolders and files.
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· All names of subfolders and files of any extension are color green.

· Within an encrypted folder one file can be individually un-encrypted. 

Password Protect

· File/Save as/
· In “Save-as” dialog box, click on Tools/Security Options.
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Security

File encryption options for this document

Password to open:

Fill sharing options for this document

Password to modify:

[] Read-only recommended

tect Document.

Privacy options
[] Remove personal information from file properties on save

[] warn before printing, saving or sending a file that contains tracked changes or
comments

tore random number to improve merge accuracy
take hidden markup visible when opening or saving
Macro security
Adjust the security level for opening files that might contain
macro viruses and specify the names of trusted macro

developers.
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· Click on Advanced and select Encryption type for password.

· It gradually increases key length and complexity
· Choose key length. (Min 40, Max 128)
· Check box “Encrypt Document Properties”, click O/K.

· Create password to Open and/or to Modify.

· File can be opened by any user if correct password is used.

Folder Lock
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Create password and lock opens and displays contents just like any other folder.
If contents does not display, click on “open”

Copy, paste, drag and drop folder and files like in any other folder.

Click “Lock button”
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Choose from 3 different security levels.

Disadvantage: you need to unlock locker first in order to open files in their respective applications.
Under options: change Password, shred documents, protect from hackers.
It has an extended help list and many FAQ’s
[image: image3]Q5. How it lock files on a USB Flash Drive, CD-RW or floppy disks?
To protect files on USB Flash Drives, Memory Sticks, Pen Drives and Zip Drives, click 'Browse' and select the option 'Move to portable disk'. Then read the instructions and click the 'Next' button. Now you will be able to select the drive(s) in which you want protection. You can select these drive(s) by clicking the check boxes next to them. After that click the 'Move It' button, this will move the program folder of Folder Lock to that drive. Now you can run the program from that drive and keep the files in the 'Locker' folder it creates and lock them up.

In case of Floppy Disks, click 'Browse' and select the option 'Move to portable disk'. Then read the instructions and click the 'Next' button. Now you will be able to select the drive(s) in which you want protection. You can select these drive(s) by clicking the check boxes next to them. After that click the 'Move It' button, this will move the program EXE of Folder Lock to that drive. Now you can run the program from that drive and keep the files in the 'Locker' folder it creates and lock them up.

In case of CD-RW, we recommend you to use a CD-RW burning software to copy the program folder of Folder Lock, while the 'Locker' is open, to CD-RW drive and continue locking files in its 'Locker'. It is important that the 'Locker' folder with all files and folders contained in it should be open when you burn the program folder of Folder Lock to a CD-RW or CD-R. Note: Do not burn the files when the 'Locker' folder is locked.
http://www.newsoftwares.net/folderlock download 2.22MB, 35 free tries. Purchase at $35.00[image: image4.png]
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